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PME Unit Assessment Report
Instructions: Complete the report for your department’s PME activities for the FY14 academic/fiscal year. 

	Assessment Cycle:
	FY14
	Date Submitted:
	Click here to enter text.

	Program:

Click here to enter text.
	Submitted by:

Click here to enter text.
	Email:

Click here to enter text.
	Phone:

Click here to enter text.

	Department:

Click here to enter text.
	Division:

Click here to enter text.

	

	Goals and Objectives

	Goals are broad statements of a unit’s operating aims.  Objectives are specifically about the annualized end results of a unit’s efforts sought after relative to its goals.  Write your goals and objectives from your corresponding fiscal year PME Plan.

	G1.  Goal 1:
	Click here to enter text.

	O1.  Objective(s):
	Click here to enter text.

	G2. Goal 2:
	Click here to enter text.

	O2.  Objective(s):
	Click here to enter text.

	G3.  Goal 3:
	Click here to enter text.

	O3.  Objective(s):
	Click here to enter text.

	Indicate timeline for Objectives
	Current Year only:     ___ O1     ___O2     ___O3

Current and Succeeding Years:     ___O1     ___O2     ___O3

Succeeding Years only:     ___O1     ___O2     ___O3

	How Did the Unit’s Goals Support the 2012-2014 CSU Strategic Plan

	How did these goals support the CSU 2012 Strategic Plan? (The CSU 2012 Strategic Plan can be found on Cougar Connect and includes the following six ACCESS goals: (1) Academic Excellence, Teaching and Research; (2) Community Service and Engagement; (3) Cost Efficiencies and Diverse Revenue Streams; (4) Enrollment, Retention and Graduation; (5) Strengthened Infrastructure; and (6) Shared Accountability and Image).

	G1 supports
	Click here to enter text.

	G2 supports
	Click here to enter text.

	G3 supports
	Click here to enter text.

	Assessment and Evaluation Instruments and Criteria

	Identify and describe appropriate assessment instruments or methods for evaluating each outcome.  Establish a criterion level for success. The criterion should align with the Strategic Plan measures where possible.

	A1
	Click here to enter text.

	A2
	Click here to enter text.

	A3
	Click here to enter text.

	A4
	Click here to enter text.

	A5
	Click here to enter text.

	Objectives

	Provide a self-assessment relative to your unit’s objectives for FY14.  Did you meet them?  How and why (not)?

	O1      Click here to enter text.

	O2      Click here to enter text.

	O3      Click here to enter text.

	Findings

	Present the findings from your assessments. State any areas that the data present as opportunities for program growth and improvement. (What are the implications of the findings? Are students/unit contacts achieving learning outcomes? What unit changes could you make to improve effectiveness for program outcomes?)
Document the findings of the assessment. Summarize the results for reporting purposes; be sure to retain detailed documentation on file for reference purposes if needed (accreditation, program evaluation, etc).

	LO1
	Click here to enter text.

	LO2
	Click here to enter text.

	NOTE:
	Instructional Units may indicate “See Forms 201BC and 201C” regarding learning outcomes.

	PO1
	Click here to enter text.

	PO2
	Click here to enter text.


	Action Plan

	Feedback loop.   Unit findings should be shared with and the analysis arise from a discussion of unit stakeholders.  On the basis of the analysis, corrective actions (next steps in quality improvement) should be envisioned, and concrete objectives should be formulated in relationship to subsequent PME planning.  Indicate what worked and did not work.  If it didn’t work, how will you go about improving the findings.

	Part 1: Reviewing learning and program outcomes finding and making changes. (What future actions should your unit take in light of the findings? 

	Click here to enter text.

	Part 2: Reviewing and making adjustments to the PME plan. (Are changes necessary to your goals and/or objectives? Are your assessment and evaluation instruments providing you the quality and quantity of information you need?)

	Click here to enter text.

	PME Process Feedback

	In this section, please reflect on your unit’s participation in the PME process and indicate the following:

	Indicate one benefit or gain that has accrued to your unit as a result of PME planning:

	B1:  Click here to enter text.

	Improvement suggestion:  Indicate one thing you think would help to improve the PME process as a whole.

	I1:  Click here to enter text.


Glossary of Terms

Achievement Target/Success Criteria: overall level of satisfactory performance on a student learning outcome

Action Plan: activity sequence designed to help accomplish intended outcomes/student learning outcomes and/or improvement of assessment plan

Findings: assessment results for comparison of actual vs. expected achievement level

Goal: broad statement about desired ends

Measure: method to gauge achievement of expected results

Mission: highest aims, intentions, and activities of entity

Outcomes/Student Learning Outcome: measurable statement that describes the knowledge, skill or ability students will possess upon achievement of that outcome as it relates to the missions

Developed utilizing & modifying the following documents:

Virginia Commonwealth University – http://vcu.edu/quality/pdfs/WEAVEManual2002.pdf
University of Western Washington – http://www.wwu.edu/depts/assess/prog_handbook.pdf
Western Association of Schools & Colleges –  http://www.wascsenior.org/files/Program_Learning_Outcomes_Rubric_4_08.pdf
