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The purpose of the BLHP is to provide students with experience-based learning opportunities by placing them with established firms or companies.  The program:

· Helps bridge the gap between theory and practice by providing insight into how businesses operate;

· Assists firms in achieving goals through the contributions of ideas and managerial assistance provided by the students;

· Provides an additional avenue for building a mutually beneficial relationship between the College of Business and the business community; and

· Assists students in making career choices.

Eligibility of Participating Students

Enrolled students are upper level students with junior or senior status.  All students have:

· Completed their core business courses (or permission for an exception)
· A GPA of 2.5 or higher

· Shown sufficient interest and desire to work and learn in a business environment.

· Obtain a business position related to their major

· Submitted a completed application and signed a copy of this guideline prior to December 31 , 2008.

· Not participated and received credit for the program in the past (there is a three (3) hour limit)

Program Structure and Responsibilities

*The duration of the program is one full term beginning January 19, 2009 through the end of the semester. If you do not work the full semester, you will not receive credit for the course.


* The internship must be related to the student’s major.

*Students must work a minimum of 15 hours per week.


*Students must be assigned to a company manager/supervisor.


*The employer must provide meaningful work assignments for the interns.

*The supervisor/ manager must be willing to complete our midterm and final evaluation form        assessing the performance of the intern.

*At the end of the semester, students who successfully complete the program receive a letter grade.

All students will be required to produce a Power Point presentation that includes the following:  (1)  brief company overview of employer; (2) detailed description of the work environment including description of duties and responsibilities; an analysis of what courses were applied in this work experience and a description of the skills gained through participation in the internship program.

Site Visit
During the term, I may visit your jobsite to discuss and plan your presentation.  The visit will include a meeting with your supervisor and a review of your job responsibilities. I will contact you to schedule the visit if deemed necessary. You and your supervisor/manager must be present at the time of this visit. All visits must be completed before May 1, 2009. If you fail to make accommodations for the visit, you will not receive a passing grade in the class.

Assigned Projects
You may also be required to complete one of the following: (1) developing a business operations plan for business; (2) analyzing, evaluating and proposing an improved management information system; (3) developing marketing instruments and conducting surveys; (4) developing marketing plans; (5) developing a customer satisfaction plan policy; (6) identifying new channels of distribution or business opportunity; (7) assisting in developing new financial structures and resources; (8) preparing an analysis of the company’s financial position.  Students who have significant related experience may request a waiver of this project. For those required to complete the project, your choice must be approved by me.

IMPORTANT NOTICE

On line registration for the class does not guarantee your participation in the program. After you have submitted the required documents, your application will be reviewed to determine whether you are eligible and whether your internship/employment is suitable. You will receive notification via e-mail no later than January 12, 2009. If your application has not been approved, you must immediately drop the class.

AGREEMENT AND ACKNOWLEDGEMENT

By signing below, you acknowledge that you understand and agree to the terms herein:

________________________________


_____________________

STUDENT,    EMPLOYEE



DATE

________________________________


_____________________

SUPERVISOR/MANAGER



DATE
Contact Information

Linnae W. Bryant, CPA, JD

Program Instructor

Chicago State University

College of Business

BHS 402 or BHS 435

Telephone:  773-995-3802

Cell Phone:  312-404-9193

Email:  LBryant11@aol.com
Reasonable Accommodation

Students with disabilities who require reasonable accommodation to fully participate in this course should notify the instructor within the first two weeks of the semester.  Such students must be registered with the Abilities Office of Disabled Student Services, CRSU 190, 773/ 995-4401.

Return to: Professor Linnae W. Bryant



Term Taking Internship

Chicago State University





Fall__X_Spring____Summer____
9501 South King Drive/BHS 435




Year  2009
Chicago, IL. 60628

Fax :  773-846-9294  E-Mail: Lbryant11@aol.com
Cell Phone:   312-404-9193
Due Date Deadline:  December 31,  2008
INTERNSHIP APPLICATION

BUSINESS LABORATORY PROGRAM

General Information

1. Name_________________________________Student No.__________________________

2. Address____________________________________________________________________
3. Home No.______________________Email ______________________________________
Cell No.______________________________

4. U.S. Citizen:  Yes or No  - If no, list country________________Visa Status________________

Academic Information

1. Major/Program option:______________________________________________________
2. Total semester hours completed:______ Total hours completed in major:__________

3. GPA(cumulative):________GPA(major):________________________________________

4. Expected date of  graduation:_________________________________________________

Work Experience

1. Name of employer providing internship:________________________________________
2. Are you currently working for this Employer?  Yes____ No_____.  How many hours do you or will you work per week/___________________

3. Address of Employer___________________________________________________________

(City, State, & Zip Code)

4. Telephone_____________________________ Fax_________________________________

5. Attach a detailed job description:______________________________________________
6. Name of Supervisor/Manager:________________________________________________
7. Supervisor’s/Manager telephone #________________________
8. Supervisor’s  E-Mail_____________________________

9. Do you have any work restrictions?  Yes____ No_____ If you answered yes, please explain_____________________________________________________________________________________________________________________________________________________________________________________________________________________________
10. You do understand that if you terminate your employment prior to the end of the 

semester, you will not receive credit for the course  ___________

Initial Here

Using a separate sheet (s), RESPOND TO THE FOLLOWING QUESTIONS:

(Please type legibly using grammatically correct sentences and paragraphs.)
1. How is this internship related to your field of study?
2. Discuss your long-term careers goals?

3. How will this internship prepare you for the accomplishment of your long-term goals?

**After submitting your application, please e-mail Professor Bryant to confirm receipt of the complete application.
