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WORK ASSIGNMENT 

 SEQ CHAPTER \h \r 1NAME:                                                          DEPARTMENT:


  Academic Year: 2009-2010                               
Directions:
Complete one Work Assignment form.  If there are changes in the assignment for the year, submit the revised assignment form by MARCH 1st of the academic year.  The total assignment should exceed neither 18 CUEs for per term nor 36 CUEs for the year.  Prior approval by the President is needed for exceeding the Contractual maximum of 36 CUEs for the year.  All tenured, tenure-track and full-time lecturers must complete work assignment forms. Include all courses taught by the faculty member in the department as well as those taught in another department, e.g., English and African American Studies; Elementary Education and Math; History and Honors.
Final credit for tutorial or enrollment based courses will be taken from the Official Census Report (10-day count). CUEs for team taught courses are shared based upon the total CUEs as listed in Banner.  By Contract, ALL teaching faculty must teach at least one course per term.  Consult Banner and the Catalog for contact hours. Web courses receive one extra CUE each term after the instructor has taught the course two times (not multiple sections of the same course).
A.
Teaching Assignments Indicate Course number and section, term, and enrollment. CUEs awarded can be found in Banner under contact hours, the catalog or the Contract in Appendix F – Credit Unit Equivalencies.
Course        
Term   
Num  
Additional
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Term    Num     
              Additional
Num/Sect   
F/Sp    
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Total Cues   ​​


B.
Requested Reassigned Time Activities
Activities – Indicate Funding Source (Grant)




    F/S
      

CUEs

For Faculty receiving salary from grant funds:
Academic Year CUE Total



Time and Effort Form Must be Attached.
Requested Override Cues:  ________ ___________ 


Faculty Member’s Signature                                     
  Date:  



                                                                                                        
Chairperson’s Signature     
  Date:  



                                                                                                      
College Dean’s Signature  
 Date:  



   
Provost’s Signature       
 Date:  




President’s Approval for exceeding 36 cues: 
 Date:  
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